City of East Providence
Request for Proposals
Professional Auditing Services & Agreed-Upon Procedures
Bid No. EP14/15 — 27 SPECIFICATIONS
Created May 26, 2015

[. INTRODUCTION -

A. General Information

The City of East Providence is requesting proposals from qualified firms of certified public
accountants to audit its financial statements for the fiscal year ending October 31, 2015 with the
option of auditing its financial statements for each of the two subsequent fiscal years.

The audit will be conducted in accordance with generally accepted auditing standards of the
American Institute of Certified Public Accountants, the standards for financial audits set forth in
the U.S. Government Accountability Office's Government Auditing Standards, the provisions of
the Single Audit Act of 1984 (as amended by the Single Audit Act of 1996). The audit must be
conducted in accordance with the provisions of the U.S. Office of Management and Budget (OMB)
Circular A-133, Audits of States, Local Governments and Non-Profit Organizations. We
acknowledge that the federal government has released new federal audit requirements for state
and local governments receiving federal funds. The new requirements shall become effective for
the fiscal 2016 audit. Therefore, any reference to OMB Circular A-133 shall be superseded by
these new requirements (OMB Guidance 2 CFR Part 200 ~ Uniform Administrative Requirements,
Cost Principles, and Audit Requirements for Federal Awards — Subpart F — Audit Requirements)
for audit periods after fiscal 2015, as well as the following additional requirements:

The minimum guidelines as required by the Office of the Auditor General of the State of Rhode
Island and the Department of Education of the State of Rhode island.

The East Providence School Department has impiemented the Uniform Chart of Accounts
(UCOA). The auditors engaged to perform the annual audit of the District shall also be engaged
to report on their tests of compliance with the School UCOA requirements in an agreed-upon
procedures compliance attestation format.

There is no expressed or implied obligation for the City of East Providence to reimburse
responding firms for any expenses incurred in preparing proposals in response to this request.

A pre-proposal conference for firms interested in submitting a proposal will be held at
Monday, June 01, 2015 at 10:00am in Room 308, East Providence City Hall to answer questions
about the engagement.

To be considered, five (5) copies of a proposal must be received by the Acting City Manager at
City Hall, 145 Taunton Avenue, Room 102, East Providence, Rl 02914 by

Wednesday, June 17, 2015 at 2:00 pm. The City of East Providence reserves the right to reject
any or afl proposals submitted.




During the evaluation process, the City reserves the right, where it may serve the

City of East Providence's best interest, to request additional information or clarifications from
proposers, or to allow corrections of minor errors or omissions. At the discretion of the City of
East Providence, firms submitting proposals may be requested to make oral presentations as part
of the evaluation process.

The City of East Providence reserves the right to retain all proposals submitted and to use any
ideas in a proposal regardless of whether that proposal is selected. Submission of a proposal
indicates acceptance by the firm of the conditions contained in this request for proposals, uniess
clearly and specifically noted in the proposal submitted and confirmed in the contract between the
City of East Providence and the firm selected.

it is anticipated that the selection of a firm will be awarded by Friday, July 24, 2015 upon approval

of the City Council. Following the notification of the selected firm, it is expected a contract will be
executed between both parties by August 11, 2015.

B. Term of Engagement
A three-year contract is contemplated, subject to the annual review and recommendation of the

Acting City Manager and the Finance Director with the concurrence of the East Providence City
Council. :

[l. NATURE OF AUDIT SERVICES REQUIRED

A. General

The City of East Providence is soliciting the services of qualified firms of certified public
accountants to audit its financial statements for the fiscal year ending October 31, 2015 with the
option to audit the City of East Providence's financial statements for each of the two subsequent
fiscal years. These audits are to be performed in accordance with the provisions contained in this
request for proposals.

B. Scope of Work to be Performed

The City of East Providence desires the auditor to express an opinion on the fair presentation of
its basic financial statements, which will include government-wide financial statements, fund
financial statements, and notes to the financial statements in conformity with generally accepted
accounting principles.

The City of East Providence alsc desires the auditor to express an opinion ¢n the fair presentation
of its combining and individual fund statements in conformity with generally accepted accounting
principles. The auditor is not required to audit the required supplementary information and
supporting schedules contained in the annual financial report. However, the auditor is to provide
an "in-relation-to" report on the supporting schedules based on the auditing procedures applied
during the audit of the basic financial statements. .

The auditor shall also be responsible for performing certain limited procedures involving required
supplementary information, including but not limited to the Management's Discussion and
Analysis section, as required by the Governmental Accounting Standards Board as mandated by




generally accepted auditing standards.

Other schedules may be required by the City and/or the State of Rhode Island Director of
Revenue, Auditor General, and Department of Education or as required by the applicable
section of the general laws such as, Rhode Island General Law Section (RIGL) 45-10-6
{Contents of Audit Report). The Tax Collector's Annual Report within Other Supplemehtary
Information shall meet the requirements of RIGL 45-10-6 for additional information to the basic
financial statements.

If the general operations of the school department do not qualify as a special revenue fund, in
accordance with generally accepted accounting principies, and is merged with the general fund
for financial reporting purposes, the specific “school unrestricted fund” information will be
presented within the Supplementary Information section of the annual financial report. The
Supplementary Information will consist of; a Balance Sheet, a Statement of Revenues,
Expenditures and Changes in Fund Balance, and a Budget and Actual Statement.

C. Auditing Standards to be Followed

To meet the requirements of this request for proposais, the audit shall be performed in accordance
with:

1. Generally accepted auditing standards as set forth by the American Institute of
Certified Public Accountants.

2. The standards for financial audits set forth in the Government Auditing Standards
issued by the Comptroller General of the United States.

3. The provisions of the Single Audit Act of 1984 (as amended by the Single Audit
Act Amendments of 1996).

4. The provisions of U.S. Office of Management and Budget (OMB) Circular A-133,
Audits of State and Local Governments and Non-Profit Organizations. The federal
government released new federal audit requirements for state and local governments
receiving federal funds. The new audit requirements will become effective for the
fiscal 2016 audit. References to OMB Circular A-133 as included herein shall be
superseded by those new requirements (OMB Guidance 2 CFR part 200 - Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal
Awards - Subpart F — Audit Requirements) for audit periods after fiscal 2015.

5. The auditing and reporting guidelines prescribed by the Rl Auditor General and

6. The guidelines of the Rl Department of Education.

D. Reports to he Issued

Upon completion of the audit of the fiscal year's financial statements, the auditor shall issue
following reports:

1. Areport on the fair presentation of the financial statements in conformity with generally
accepted accounting principles based on an audit performed in accordance with
generally accepted auditing standards and Government Auditing Standards.

2. A report on internal control over financial reporting and on compliance and other
matters based on an audit of financial statements performed in accordance with
Government Auditing Standards.




3. Reports and summaries related to federal financial assistance as required by OMB
Guidance (the auditor should refer to applicable OMB guidance in effect and the
applicable AICPA Audit Guide for reporting guidance).

4. A completed Form SF-SAC. "Data Collection Form for Reporting on Audits of State,
Local Governments and Non-Profit Organizations.

5. Other reports that may be requested by the State Director of Revenue and/or Auditor
General or as required by the applicable section of the general laws.

In the required reports on internal controls, the auditor shall communicate any significant
deficiencies found during the audit. A significant deficiency is a deficiency, or a combination of
deficiencies, in internal control that is less severes than a material weakness, yet important enough
to merit attention by those charged with governance. A material weakness is a deficiency, or a
combination of deficiencies, in internal control, such that there is a reasonable possibitity that a
material misstatement of the entity’s financial statements will not be prevented, or detected and
corrected on a timely basis. Significant deficiencies that are also material weaknesses shall be
identified as such in the report.

Other matters, for example, control deficiencies that are not significant deficiencies or material
weaknesses discovered by the auditor shall be reported in a separate letter to management,
which shall be referred to in the report on internal controls.

The report on compliance shall include ali material instances of noncompliance. All nonmaterial
instances of noncompliance shall be reported in a separate management letter, which shall be
referred to in the report on compliance.

The management letter should include comments, and detailed recommendations beyond those
included in the reports described above, on such matters as:

1. Policies, procedures and practices employed by the municipality.

2. Control deficiencies that are not significant deficiencies or material weaknesses.

3. Use of resources to provide a governmental service in a reasonable, judicious,
economical, and efficient manner.

4, Compliance with state laws pertaining to the municipality and with rules and
regulations established by the municipality.

Upon completion of the audit, the management letter will be submitted to the East Providence
City Council and East Providence School Committee, with copies to the State Director of Revenue
and the Auditor General.

The finat audit reports (inclusive of all audit communications) related to the financial statements
shall be delivered to the City of East Providence, State Auditor General and State Director of
Revenue. A copy of the final written correspondence, The Auditor's Communication with Those
Charged with Governance, shall also be delivered to the State Auditor General.

Any representations made with the submission will be relied upon and if proven to be false will be
grounds for termination of the contract, if awarded. False representation will also be grounds for
forfeiture of all payments under the contract. This will not limit the City from seeking any other
legal or equitable remedies.

The accounting firm will hold a preliminary exit conference with the Finance Director to discuss




the audit as it relates to the respective departments. After the preliminary exit conferences are
completed, the accounting firm will meet with the Finance Director,

School Superintendent and Acting City Manager to review draft copies of the aforementtoned
reports before such reports are ISSUGd to the City Council.

At the conclusion of the audit, a representative of the accounting firm will be expected to appear
before the City Council and School Committee to discuss the findings of the audit.

Fraud and Illegal Acts

Auditors shall be required to make én immediate, written report of all fraud and illegal acts of
which they become aware to the following parties:

1. Acting City Manager
2. City Council

E. Special Considerations

Outlined below are certain additional requirements, which the City requires. The cost of providing
these services should be included in the all-inclusive maximum price.

1. Draft copies of all audit reports and management letters shall be submitted to the
Finance Director of the City prior to the exit conference so that there will be adequate
time for review.

2. The supplementary schedule of expenditures of federal awards and related auditor's
report, as well as the reports on internal control and compliance are to be issued as
part of the basic financial statements.

3. Difficulties may be encountered in implementing and complying with specific reporting
requirements mandated by the GASB. The auditor will be responsible to work with the
Finance Director to ensure proper implementation and compliance with any new
proncuncements effective during the contract.

F. Audit Documentation Retention and Access to Audit Documentation

All audit documentation and reports must be retained, at the auditor's expense for a minimum of
five (5) years, uniess the firm is notified in writing by the City of East Providence of the need to
extend the retention period. The auditors will be required to make copies of all audit
documentation requested by the Finance Director.

In addition, the firm shall respond to the reasonable inquiries of successor auditors and allow
successor auditors to review audit documentation relating to matters of continuing accounting
significance.

it is understood that the contract between the municipality and the audit firm shall require the
auditor or the audit firm to release any and all information obtained in the course of the
engagement to the Rhode island State Auditor General (or his designee). This information
includes but is not limited to financial data, analysis, audit documentation, and memorandums.
Audit documentation of the independent auditors shall be made available to the Auditor General
(or his designee) upon request. The request for such information by the Auditor General shall be
responded to promptly. Failure to provide this information shall constitute a breach of contract,




and the contract shall give the Auditor General standing in a court of competent jurisdiction to
enforce this provision. ‘

. NATURE OF UCOA AGREED-UPON PROCEDURES REQUIRED

The East Providence School Department has implemented the Uniform Chart of Accounts
(UCOA) as promulgated by the Auditor General and Commissioner of Education in accordance
with Rhode Island General Law 16-2-9.4. Each municipal school district, regional school district,
collaborative, or charter school, which is required to adopt the UCOA, shall have additional
compliance testing procedures designed to assess compliance with UCOA requirements and the
entity’s effectiveness of internal control over compliance with those requirements.

See Appendix D for the agreed-upon procedures. Please note that the agreed-upon procedures
may be subject to subsequent modification.

Ten (10) copies of the final agreed-upon procedures report on the School Department’s
compliance with the Uniform Chart of Accounts shall be delivered to the Acting City Manager.

V. DESCRIPTION OF THE GOVERNMENT

A. Contact Telephone Numbers
Acting City Manager, Paul Lemont {401) 435-7521
Finance Director, Malcolm Moore (401) 435-75650

B. Background Information

The City of East Providence serves an area of 16.2 square miles with a population of 47,037, The
City of East Providence's fiscal year begins on November 1 and ends on
October 31.

The accounting and financial reporting functions of the City of East Providence and the School
department are centralized within the Finance Department.

C. Fund Structure

The City of East Providence used the following fund types in its financial reporting for the fiscal
year end_ing October 31, 2015: '

Number of  Number With
Individual Legally Adopted

Fund Type Funds Annual Budgets
General fund 1 1
Special revenue funds 88 1
Capital projects funds 5 0
Proprietary funds 2 2
Permanent Funds 5 0
Fiduciary funds 2 0
Agency funds 5 0




D. Budgetary Basis of Accounting

The City of East Providence prepares its budgets on a basis consistent with generaily accepted
accounting principles with two exceptions. Major encumbrances at year-end are considered to
be expenditures for budgetary purposes but not for GAAP purposes. [n addition, use of fund
balance designated for operations is recognized as revenue on budgetary basis.

E. Computer Systems

The City presently has Sungard for financials and ADMINS for payroll. The Schoo! Department
has ADMINS for both financials and payroll. The City has put out an RFP for a new financial
system. ’

F. Availability of Prior Year Audit Reports and Working Papers
Interested proposers who wish to review prior years' audit reports should contact
the Finance Director, Maicolm Moore, at City Hall, 145 Taunton Avenue, East Providence, RI

02914 or by calling (401) 435-7550. The City of East Providence will make the prior year audit
reports available to applicants to aid their response to this request for proposals.

V. TIME REQUIREMENTS

A. Proposal Calendar

The following is a list of key dates up to and including the date proposals are due to be
submitted:

Request for proposals issued Tuesday, May 26,, 2015
Preproposal conference Monday, June 01, 2015 at 10:00 am
Due date for proposals Wednesday, June 17, 2015 at 2:00 pm

B. Notification and Contract Dates

Selected firm notified Friday, July 24, 2015
Contract date Friday, August 11, 2015

C. Date Audit May Commence

The City of East Providence will have all records ready for audit and available by
December 1, 2015.

D. Schedule for the 2015 Fiscal Year Audit

(A similar schedule will be developed for audits of future fiscal years if the City of East
Providence exercises its option for additional audits.)




The auditor shall complete each of the following no later than the dates indicated.

1. Interim Work
a. The auditor shall complete all interim work by December 31, 2015.

2. Detailed Audit Plan ,
a. The auditor shall provide the City of East Providence by December 31, 2015 both
a detailed audit plan and a list of all schedules to be prepared by the City of East
Providence. ‘
3. Fieldwork
a. The auditor shall complete all fieldwork by February 28, 2016.

4. Draft Reports

a. The auditor shall have drafts of the audit report(s) and recommendations
to management available for review by the Finance Director by
March 31, 2016.

E. Date Final Report is Due by April 15, 2016.

The Finance Director shall prepare preliminary trial balances, and all required supplementary
schedules by December 31, 2015. The auditor shall provide all recommendations, revisions and
suggestions for improvement to the Finance Director by March 31, 2016. A draft auditor's report
shall be delivered to the Finance Director by March 31, 2016.

The Finance Director will complete his review of the draft report as expeditiously as possible. It is
not expected that this process should exceed one week. During that period, the auditor should
be available for any meetings that may be necessary to discuss the audit reports of the City and
School. Once all issues for discussion are resolved, the final signed report shall be delivered to
the Finance Director within 14 working days. |t is anticipated that this process will be completed
and the final report delivered by April 15, 2016.

The final report and thirty (30) signed copies should be delivered to the Finance Director at City
Hall, 145 Taunton Avenue, East Providence, Rl 02914.

The School Department shall provide the agreed-upon procedures report along with the audited
financial statements to the Rhode Island Department of Education and the Office of the Auditor
General at the conclusion of the annual audit or the revised timeline established by the Rhode
Island Department of Education and the Office of the Auditor General. '

Also, an electronic version of the final report will be completed and made available to any agency
desiring the report in this format.

VI. ASSISTANCE TO BE PROVIDED TO THE AUDITOR AND REPORT
PREPARATION

A. Finance Department and Clerical Assistance

The Finance department staff and responsible management personnel will be available during
the




audit to assist the firm by providing information, documentation and explanations. The preparation
of confirmations will be the responsihility of the City of East Providence based on information
requested by the auditor.

B. Electronic Data Processing (EDP) Assistance

A Computer Information Specialist will be available to provide systems documentation and
explanations.

C. Statements and Schedules to be prepared by the Staff of the City of East Providence

The staff of the City of East Providence will prepare the statements and schedules outlined in
the Detailed Audit Plan (Section V.D.2), for the auditor by December 31, 2015.

D. Work Area, Telephones and Photocopying

The City of East Providence will provide the auditor with reasonable workspace, desks and chairs.
The auditor will also be provided with access to telephone lines and photocopying facilities.

E. Report Preparation

Report preparation, editing and printing shall be the responsibility of the auditor.

VIl. PROPOSAL REQUIREMENTS

A. General Requirements

1. Preproposal Conference
a. A conference for firms interested in submitting proposals will be held at
Monday, June 01, 2015 at East Providence City Hall, Room 306 at
10:00 am. Both verbal and written questions will be accepted during the
conference. Attendance is recommended.

2. Inquiries
a. Inquiries concerning the request for proposals and the subject of the
request for proposals must be made to:

Finance Director

145 Taunton Avenue

East Providence, Rl 02914
(401) 435-7550

3. Submission of Proposals
a. The following material is to be received by
Wednesday, June 17,, 2015 at 2:00 pm, for a proposing firm to be
considered.

4. A master copy {so marked) of a Technical Proposal, four (4) copies, and an

1 electronic copy in PC-readable Adobe Acrobat PDF format to include the




following:

(1) Title Page
(a) Title page showing the request for proposals subject; the firm’s
name; the name, address and telephone number of a contact
person; and date of the proposal.

(2) Table of Contents

(3) Transmittal Letter
(a) A signed letter of transmittal briefly stating the proposers understanding of the
work to be done, the commitment to perform the work within the time period,
a statement why the firm believes itself to be best qualified to perform the
engagement and a statement that the proposal is a firm and irrevocable offer
for a three year period.

(4) Detailed Proposal
{(a) The detailed proposal should follow the order set forth in Section VII B of this
request for proposals.

(5) Executed copies of Proposers Guarantees and Proposers Warranties, attached
to this request for proposals (Appendix A and Appendix B).

(a) The proposer shall submit an original, four (4) copies, and an
electronic copy in PC-readable Adobe Acrobat PDF format of a
dollar cost bid (Appendix C) in a separate sealed envelope
marked as follows:

SEALED DOLLAR COST BID PROPOSAL FOR
CITY OF EAST PROVIDENCE
FOR
PROFESSIONAL AUDITING SERVICES AND AGREED-UPON PROCEDURES
BID EP14/15-27

(b) Proposers should send the completed proposal consisting of the two
separate envelopes to the following address:

City Manager
City of East Providence
145 Taunton Avenue

East Providence, Rl 02814

B. Technical Proposal
1. General Requirements

The purpose of the technical proposal is to demonstrate the qualifications, competence
and capacity of the firms seeking to undertake an independent audit of the City of East




Providence in conformity with the requirements of this request for proposals. As such, the
substance of proposals will carry more weight than their form or manner of presentation.
The technical proposal should demonstrate the qualifications of the firm and of the
particular staff to be assigned to this engagement. It should also specify an audit approach
that will meet the request for proposals requirement.

THERE SHOULD BE NG DOLLAR UNITS OR TOTAL COSTS INCLUDED IN THE
TECHNICAL PROPOSAL DOCUMENT

The technical proposal should address all the points outlined in the request for proposals
(excluding any cost information which should only be included in the sealed dollar cost bid.)
The proposal should be prepared simply and economically, providing a straightforward,
concise description of the proposer's capabilities to satisfy the requirements of the request
for proposals. While additional data may be presented, the following subjects, items No's.
2 through 9 must be included. They represent the criteria against which the proposal will
be evaluated.

. Independence

The firm should provide an affirmative statement that it is independent under the
requirements of the American Institute of Certified Public Accountants including those in
Interpretation 10 of Rule 101 of the AICPA Code of Professional Ethics and Government
Auditing Standards.

The firm should also list and describe the firm's professional relationships involving the City
of East Providence or any of its agencies or component units for the past five (5) years,
together with a statement explaining why such relationships do not constitute a conflict of
interest reiative to performing the proposed audit.

. License to Practice in Rhode Island

An affirmative statement should be included indicating that the firm and all assigned
key professional staff are properly licensed to practice in Rhode Island.

. Firm Qualifications and Experience

The proposal should state the size of the firm, the size of the firm's governmental audit staff,
the location of the office from which the work on this engagement is to be performed and
the number and nature of the professional staff to be employed in this engagement on a
fulltime basis and the number and nature of the staff to be so employed on a part-time
basis.

Representation that the private auditor has an appropriate internal quality control system in
place and has participated in an external quality control review program as required by
Government Auditing Standards. The firm is also required to submit a copy of the report on
its most recent external quality control review report as required by Government Auditing
Standards, with a statement whether that quality control review included a review of specific
government engagements. The firm will provide the Auditor General with a copy of its most
recent external quality control review report.




Representation that the private auditor is familiar with generally accepted accounting
principles for state and local government units and with the generally accepted auditing
standards promulgated by the American Institute of Certified Public Accountants;
Government Auditing Standards issued by the Comptroller General of the United States;
the Single Audit Act of 1984 as amended in November 1996 and the provisions of OMB
Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations and
OMB Guidance 2 CFR part 200 - Uniform Administrative Requirements, Cost Principles,
and Audit Requirements for Federal Awards - Subpart F — Audit Requirements. The private
auditor will conduct the audit and report in accordance with those standards.

The firm shall also provide information on the results of any federal or state desk reviews
or field reviews of its audits. In addition, the firm shall provide information on the
circumstances and status of any disciplinary action taken or pending against the firm or its
partners with state regulatory bodies or professional organizations.

The firm must provide information regarding any lawsuits or claims against the firm, pending
or resolved. The firm must also indicate the amount and type of professional liability
coverage that it carries (Appendix B).

An affirmative statement should be included indicating that the firm meets the continuing
educational requirements of Government Auditing Standards.

. Partner, Supervisory and Staff Qualifications and Experience

The firm should identify the principal supervisory and management staff, including
engagement partners, managers, other supervisors and specialists, who would be assigned
to the engagement and indicate whether each such person is licensed to practice as a
certified public accountant in Rhode Island. The senior accountant in charge of the
fieldwork shall be a certified public accountant. The firm also should provide information on
the government auditing experience of each person, including information on meeting
continuing professional education requirements of Government Auditing Standards for the
past three (3) years and membership in professional organizations relevant to the
performance of this audit.

The firm should provide as much information as possible regarding the number,
gualifications, experience and training, including relevant continuing professional education,
of the specific staff to be assigned to this engagement. The firm also should indicate how
the quality of staff over the term of the agreement will be assured.

Engagement partners, managers, other supervisory staff and specialists may be changed
if those personnel leave the firm, are promoted or are assigned to another office. These
personnel may also be changed for other reasons with the express prior written permission
of the City of East Providence. However, in either case, the City of East Providence retains
the right to approve or reject replacements.

Consultants and firm specialists mentioned in response to this request for proposals can
only be changed with the express prior written permission of the City of East Providence,
which retains the right to approve or reject replacements.

Other audit personnel may be changed at the discretion of the proposer provided that
replacements have substantially the same or better qualifications or experience.




6. Similar Engagements with Other Government Entities

For the firm's office that will be assigned responsibility for the audit, list the most significant
engagements (maximum of 5) performed in the last five years that are similar to the
engagement described in this request for proposal. These engagements should be ranked
on the basis of total staff hours.

Indicate the scope of work, date, engagement partners, total hours, and the name and
telephone number of the principal client contact.

7. Specific Audit Approach

The proposal should set forth a work plan, including an explanation of the audit methodology
to be followed, to perform the services required in Section i of this request for proposals.
Proposers will be required to provide the following information on their audit approach:

a. Proposed segmentation of the engagement

b. Level of staff and number of hours to be assigned to each proposed segment of
the engagement and expected completion date of the audit.

NO DOLLARS SHOULD BE INCLUDED IN THE TECHNICAL PROPOSAL

¢. Sample sizes and the extent to which statistical sampling is to be used in the
engagement )
Extent of use of computer software in the engagement
e. Type and extent of analytical procedures to be used in the engagement
Approach to be taken to gain and document an understanding of the City of
East Providence's internal control structure
g. Approach to be taken in determining laws and regulations that will be

subject to audit test work
h. Approach to be taken in drawing audit samples for purposes of test compliance

a

n

8. identification of Anticipated Potential Audit Problems

The proposal should identify and describe any anticipated potential audit problems, the
firm's approach to resolving these probiems and any special assistance that will be
requested from the City of East Providence.

9. Report Format

The proposal should include sample formats for required reports. A sample municipal and
school audit report should be enclosed for the City’s review.

NO DOLLARS SHOULD BE INCLUDED IN THE TECHNICAL PROPOSAL

C. Sealed Dollar Cost Bid




1. Total All-inclusive Maximum Price
The sealed dollar cost bid should contain all pricing information relative to performing
the audit engagement as described in this request for proposals. The total all-inclusive
maximum price to be bid is to contain all direct and indirect costs including all out-
of- pocket expenses. The dollar cost bid should specifically identify the fee for the
audit services and the fee for the agreed-upon procedures.

The City of East Providence will not be responsible for expenses incurred in
preparing and submitting the technical proposal or the sealed dollar cost bid. Such
costs should not be included in the proposal.

The first page of the sealed dollar cost bid should include the following information:

a. Name of Firm _

b. Certification that the person signing the proposal is entitled to represent the
firm, empowered to submit the bid, and authorized to sign a contract with the
City of East Providence.

c. A Total All-inclusive Maximum Price for the 2015 engagement.

2. Rates by Partner, Manager, Senior and Staff Level Times Hours Anticipated for Each.
The second page of the sealed dollar cost bid should include a schedule of
professional fees and expenses, presented in the format provided in the attachment
(Appendix C) that supports the total all-inclusive maximum price.

3. Out-of-pocket Expenses Included in the Total All-inclusive Maximum Price and
Reimbursement Rates

All expense reimbursements will be charged against the total all-inclusive maximum
price submitted by the firm.

4, Rates for Additional Professional Services
If it should become necessary for the City of East Providence to request the auditor to
render any additional services to either supplement the services requested in this
request for proposals or to perform additional work as a result of the specific
recommendations included in any report issued on this engagement, then such
additional work shall be performed only if set forth in an addendum to the contract
between the City of East Providence and the firm.

Any such additional work agreed to between the City of East Providence and the firm
shall be performed at the same rates set forth in the schedule of fees and expenses
included in the sealed dollar cost bid. Firms may quote different prices for certain times
of the year.

Any amendments to the contract for additional work will be negotiated in good
faith. Provided, however, in the event that the parties cannot mutually agree on
additional work to be performed and the cost for said work, then the City, as its option
may rescind the option period.

In accordance with Government Auditing Standards, if the firm provides non-audit
services, it must evaluate whether providing the services creates independence




impairment with respect to the audit of the City.

5. Manner of Payment
Progress payments will be made on the basis of hours of work completed during the
course of the engagement and out-of-pocket expenses incurred in accordance with the
firm's dollar cost bid proposal. Interim billings shall cover a period of not less than a
calendar month.

VIl EVALUATION PROCEDURES

A. Evaluation Criteria

An evaluation committee will be comprised of individuals knowledgeable about auditing and
financial reporting matters. Proposals will be evaluated using three sets of criteria. Firms
meeting the mandatory criteria will have their proposals evaluated and scored for both
technical qualifications and price. The following represent the principal selection criteria, which
will be considered during the evaluation process.

Mandatory Elements

a, The audit firm is independent and licensed to practice in Rhode Island.

b. The audit firm's professional personnel have received adequate
continuing professional education within the preceding two years.

¢. The firm has no conflict of interest with regard to any other work performed by the
firm for the City of East Providence.

d. The firm submits a copy of its most recent external quality conirol review report
and the firm has a record of quality audit work.

e. The firm adheres to the instruction in this request for proposals on preparing and
submitting the proposal.

1. Technical Qualifications:
a. Governmental Expertise and Experience

1. The firm's past experience and performance on comparable government
engagements including the issuance of a comprehensive annual
financial report.

2. The quality of the firm's professional personnel to be assigned to

the engagement and the quality of the firm's management support
personnel to be available for technical consultation.

2. Audit Approach
a. Adequacy of proposed staffing plan for various segments of the engagement.
b. Adequacy of sampling techniques.
c. Adequacy of analytical procedures.

3. Price




Proposals will be evaluated using the following scoring weights resulting in a maximum score of
100 points; ‘

Maximum
points

Overall qualifications and experience of the firm and the
specific engagement personnel to be assigned focusing on 40
experiences with governmental entities and the specific line
of business or services provided by the entity to be audited.
Overall audit approach and audit strategy described/outlined
in the proposal and firm capacity to perform the engagement 30
within the specified timeframe (prior experience of the firm in :
meeting timelines should be factored in here)

Audit fees - See formula for points awarded for audit fees (%) 30
30
Maximum evaluation points 100 100

* Evaluation technique — audit fees

Audit fee score = (lowest qualified bid/bid for firm being evaluated) X 30 points

Example: Assuming 3 bids received were:; (firm A) - $40,000, (firm B) - $46,000, (firm C) - $50,000
Firm A (the lowest bidder)  awarded 30 points  $40,000/$40,000 X 30 points = 30

Firm B awarded 26 points  $40,000/$46,000 X 30 points = 26

Firm C awarded 24 points  $40,000/$50,000 X 30 points = 24

An evaluation grid will be prepared summarizing the scoring by each member of the evaluation
committee and the composite ranking. !f any firm is disqualified and therefore not evaluated, the
reason for such action shall be documented.

COSTWILL NOT BE THE PRIMARY FACTOR IN THE SELECTION OF AN AUDIT FIRM..

B. Oral Presentations
During the evaluation process, the City may at its discretion, request any one or all firms to
make an oral presentation. Such presentation will provide firms with an opportunity to answer

any questions the City may have on a firm's proposal. Not all firms may be asked to make
such oral presentations.

C. Final Selection

The City Council will select a firm based upon the recommendation of the evaluation
committee.

It is anticipated that a firm will be selected by July 24, 2015. Following notification of the firm
selected, it is expected a contract will be executed between both parties by August 11, 2015.

D. Right to Reject Proposals




Submission of a proposal indicates acceptance by the firm of the conditions contained in this
request for proposals unless clearly and specifically noted in the proposal submitted and
confirmed in the contract between the City of East Providence and the firm selected.

The City of East Providence reserves the right without prejudice to reject any or all proposals




APPENDIX A
PROPOSER GUARANTEES
I. The proposer certifies it can and will provide and make available, at a minimum all

services set forth in Section Il, Nature of Audit Services Required and in Section lil, Nature of
Agreed-Upon Procedures Services Required.

Signature of Official:

Name (typed):

Title:

Firm:

Date:




APPENDIX B

PROPOSER WARRANTIES

A. Proposer warrants that it is willing and able to comply with State of Rhode Island laws with
respect to foreign (non-state of Rhode Island) corporations.

B. Proposer warrants that it will maintain in full force at all times professional liability to include
errors and omissions in the minimum amount of $1 million per occurrence and supply evidence
of the same to the City of East Providence, listing the City as additional insured. In addition, the
proposer shall also supply evidence of Workers Compensation insurance at the State of Ri
minimum required levels.

C. Proposer warrants that it will not delegate or subcontract its responsibilities under an agreement
without the express written permission of the City of East Providence.

D. Proposer warrants that all information provided by it in connection with this proposal is true and
accurate. Proposer further understands that any representations made with the
submission will be relied upon and if proven to be false will be grounds for termination of the
contract, if awarded. False representations will also be grounds for forfeiture of all payments
under the contract. This will not limit the municipality from seeking any other legal or equitable
remedies.

E. Proposer warrants that there are no client conflicts, which would inhibit the ability to perform the
audit in accordance with professional standards.

Signature of Official:
Name (typed):

Title:

Firm:

Date:




Uniform Chart of Accounts (UCOA]} - Annual Compliance Testing Requirements

Each municipal school district, regional school district, collaborative, or charter school, which is
required to adopt the Uniform Chart of Accounts (UCOA), shall have additional compliance testing
procedures designed to assess compliance with UCOA requirements and the entity’s effectiveness of
internal conlrol over compliance with those requirements. The auditors engaged to perform the annual
audit of the entity shall also be engaged to report on their tests of compliance with UCOA requirements in
an agreed-upon procedures compliance attestation format.

A minimum sample of fransactions shall be selected and tested for compliance with UCOA
provisions. Additionally, selected UCOA compliance requirements shall be included within the agreed-upon
procedures compliance work program.

The municipal school district, regional school district, collaborative, or charter school shall provide
the agreed-upon-procedures report along with the entity’s audited financial statements to the Rhode Island
Department of Education and the Office of the Auditor General at the conclusion of the annual audit or not
later than six months after fiscal year-end. For those school districts, regional school districts,
collaboratives, or charter schools which have adopted a fiscal year end other than June 30, the agreed
upon procedures report shall be provided by December 31 for the activity related to the year ended on the
preceding June 30.

COMPLIANCE TESTING REQUIREMENTS: -~

1. A minimum sample of randomly selected expenditure transactions for the municipal school
district, regional school district, collaborative, or charter school shall be tested for compliance
with UCOA coding requirements.

Select a sample of 35, 45, or 60 (see below) transactions from the universe of all expenditures in the final
UCOA format upload file for the fiscal year as reported to the Rhode Island Department of Education
(RIDE). A detailed transaction level file should be obtained from the entity's accounting system to
correspond with the final UCOA upload file provided to RIDE for the preceding fiscal year. RIDE will
provide a Validation Totals Report to each school district, collaborative, and charter school to confirm the
final upload file information. The sample of transactions to be tested for compliance with UCOA coding
shall be selected randomly from the detailed transaction file for the fiscal year,

Sample size shall be determined as follows:
e Smaller school districts, regional school districts, collaboratives, or charter schools having

aggregate fiscal year expenditures of less than $5 million shall utilize a minimum sample size of 35
transactions to be tested for UCOA coding compliance.
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Uniform Chart of Accounts (UCOA) - Annual Compliance Testing Requirements

e School districts, regional school districts, collaborative, or charter schools, having aggregate fiscal
year expenditures greater than $5 million but less than $50 million, shall utilize a minimum sample
size of 45 transactions to be tested for UCOA coding compliance provided there are no significant
deficiencies and material weaknesses in Internal control over financial reporting related to the
accounting and financial reporting practices as reported in the current and prior audit. School
districts, regional school districts, collaboratives, or charter schools with expenditures greater than
$5 million which also have significant deficiencies and material weaknesses in internal controf over
financial reporting related to the accounting and financial reporiing practices as reported in the
current and prior audit shall utilize a minimum sample size of 60 transactions.

E | Schooi districts, regional school districts, collaboratives, or charter schools, having aggregate fiscal
year expenditures greater than $50 million, shall utilize a minimum sample size of 60 transactions
to be tested for UCOA coding compliance.

Examine supporting vendor invoices, journal entries, and other supporting documentation to determine if
the expenditure has been appropriately classified based upon UCOA classification requirements included in
the Uniform Chart of Accounts guidance for the fiscal year. The segments of the account number to be
tested for compliance shall include the following:

Fund/Subfund

Location

Function

Program

Subject

Object

Job classification {for appiicable personnel costs)

mo®mom o m ™ om M

For personnel costs selected for testing, Location (school/department) and Job Classification shall be
tested by tracing the employee fo the entity’s assignment roster for the applicable school year.

All noncompliance found in the sampie of expenditure transactions tested for compliance with UCOA
classification requirements shall be reported. Each instance of noncompliance shall describe the
transaction and the specific noncompliance observed.

2. Total activity (revenue and expenditures) of the entity for the fiscal year as reported {uploaded)
to the UCOA database as of the final upload date shall be reconciled to the total activity within
each Fund/Subfund of the municipal school district, regional school district, collaborative, or
charter school as reported in the final audited financial statements.

Any variance in revenue or expenditures between the total amounts reported (uploaded) to the UCOA
database and audited amounts reported within the Fund/Subfund of the municipal school district, regional
school district, collaborative, or charter school shall be reported. For UCOA reporiing purposes, transfers
between funds on a GAAP bhasis (e.g., transfer of appropriations from the municipality’s general fund to the
unrestricted school fund) are treated as revenues in the unrestricted school fund.
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Uniform Chart of Accounts (UCOA) - Annual Compliance Testing Requirements

Note: When variances are reported between the UCOA upload file and the audited financial statements,
the entity may be required to amend its UCOA upload file to include final amounts which reflect audit
adjustments.

3. Costs for debt service and lease and rental of buildings must be recorded consistent with
specific UCOA requirements. Amounts charged to Function 421 should be reconciled to the
sum of expenditures considered debt service for financial reporting purposes and annual or
longer term leases for rental of the main school facility (or facilities if the school has more than
one location). Short-term leases should not be included in Function 421.

ju'gqgj_guges-ta be Tested:

orie Iocahon) 7
!iV between

g.
i _--not charged fo Function 421 {Debt Semce)

4. Payroll costs are subject to various UCOA coding requirements. Determine if the entity’s
procedures for payroll related costs support the following UCOA requirements:

E

Benefit costs are charged in the same manner as direct wages - e.g,, to the same
FundfSubfund, Location, Function, Program, Subject, and Job Classification and in the
same proportion when allocated to more than one Fund/Subfund. Healthcare benefit costs
are allocated consistent with the employees wages based on actual insurance premiums or,
in the case of employers who are self insured, based on working rates.

The entity has made a determination as to whether any employee meets the conditions that
would require allocation of salary and benefits to more than one Fund/Subfund, Location,
Function, Program or Subject and has supporting documentation for that determination,
(e.g., department heads, nurses who also teach, etc.}

Wages for Short-term substitute teachers are charged to Subject 0000. Wages for short-
term substitute teacher support personnel and fong-term substitute teachers shouid follow
the Location, Program, and Subject accounts as used with the employees whom they are
replacing.

Determine whether the enlity’s payroll system direclly interfaces with the entity's general ledger
accounting system and whether it is designed to post directly to the appropriate UCOA account or if
there are a significant amount of manual adjustments and joumnal entries to allocate payroll related cost
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Uniform Chart of Accounts (UCOA) - Annual Compliance Testing Requirements

to the appropriate UCOA account. Determine if the entily has reasonable and sufficient procedures in
place to meet the payroll and related benefit requirements of the UCOA.

Review one payroll period posting to assess compliance with UCOA payroll allocation requirements
{this may be satisfied through payroll transactions tested in the sample of transactions tested for
compliance in compliance testing requirement No. 1).

If the entity is using the intra-fund UCOA allocation tool, allocations are performed within the UCOA
database and therefore testing is not required for benefit allocations made within that Fund/Subfund.

- UCOARules to be Tested:

mum of 20& of iherr i:me those costs musf be charged to the appropnate Fundrén : Goo! n!s: _f- :
ng hers .~

o Subjecf 0000 ( Genera! Educatron)
Wages for Sh ; ..subsfrtute teachers (Job Classif caf:ons 1 295 1299) i Object 51 1 15 :
.(Saianes Substitiites) when used with Function 112. (Subsfitute Teachrs) is charged to Subjeot :
“0000. -With Functions 221-and 222, use the appropriate Subject that is assighed fo the Teacher for
- which the Substitute has been. engaged fo replace. Wages for Long- -term subshtute teachers (Job
: iCiass;ﬁcatron 1294) should folfow the Location, Progra , and-Subject accounfs as used with the -
-~ teacher whom they are replacing. o : e L
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Uniform Chart of Accounts (UCOA) - Annual Compliance Testing Requirements

5. Professional Development costs are subject to various UCOA coding requirements. Determine
if the entity has complied with the UCOA requirements for reporting Professional Development
costs for three of the five Object accounts:

= Object 51113 represents the portion of a teacher’s regular salary, as specified in a contract
or agreement, for professional days.

5 Object 51302 represents additional payments made to a teacher for after-hours school-
based professional development.

e Object 53301 represents third-party vendor costs (on-site or off-site) for providing
professional development. For instruction-related personnel, the professional development
costs should be posted to Function 222. For all other personnel, the professional
development costs should he posted to the same Function account as the base wages.

A review of union contracts and the adopted budget will provide information refated to professional
development to be offered to teachers.

Review payroll records to verify compliance with UCOA rules for Objects 51113 and 51302. (This may
he satisfied by testing one payroli record which includes postings to both Object accounts and which
may have been selected in compliance testing requirement 1 or 4).

Select a sample size of 5 transactions posted to Object 53301 (If less than 5 total transaclions, sample
all transactions). Examine the supporting vendor invoice to identify the specific employee(s} receiving
professional development services and trace the employee name to the payroll record to determine the

~ Function account to which base wages (Object 51113) were charged. Verify the professional
development costs were posted to the proper Function account based op the UCOA rules for the
Function series. {Expenditures selected in Compliance Testing Requirement No. 1 may be also used
to satisfy this compliance testing requirement.)

UCOA Rules to be Tested

DEFINJTEO Ob;ect511’13 _Profess;onal Days Full tlme part-time nd pror ed pomons 7'
ef the ‘costs for professmnal de opment days for empioyees of the Dlstrtct :

& Includs In Object 51113 (Professional Days) the amount prorated from Object 51110 (Regu{ar_:
- Salaries)-the actual number of days included in applicable confracts and agresments relating fo
'}'__-'_"_—_Prefessronal Days or Professional Develo menf o prorated bas i1 the anilcrpaied n or of

fo}r their Regular Safary in the 3(_}0 400, and 500 Senes Funcffons 000 411,421, 429, 441, 997, :
1998, and 999 may not be. used -For each empfoyee use-the_ same Locai:on Program Subject,

emeloyees (m addmon to regular saianes) for professmnat deveiopment that.ie'reiated'to n
-School-based (and budgeted at the School level) professional deve!opment
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Uniform Chart of Accounts (UCOA) - Annual Compliance Testing Requirements

4+ Object 51302 {Profess;onaf Deve!opmenl Schoo!)
pa{d on an hour!y basw -

- series, 511, or 512, as used with Objecf 51110 {Regular Sé!anes} _usé' D
“for the sub;ect ihey have. recewed Professmna! Dev” meent known

-only that ,Profes'sfonéf Deve:opnieﬁt}f Lis

or Ob[ect 51302, use Funct‘ron 222 om‘y for emp!oyees whose '-Regufar Safary_{Ob;ecfSi 11 0), 13':

ourses reiaied-to Instrucf;on' use. Subjecf_GODO For courses not reiate' 0 inst:ucnbn ; use__j
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Uniform Chart of Accounts (UCOA) — Annual Compliance Testing Requirements

COMPLIANCE REPORTING REQUIREMENTS

“The auditor shall provide a written report in accordance with the applicable sections of the Statements on
Standards for Attestation Engagements as highlighted above.

Additionaily, any noncompliance with UCOA requirements and the effectiveness of the entity's internal
control over compliance with UCOA requirements should be considered in drafting the Independent
Auditor's Report on Internal Control Over Financial Reporting and On Compliance and Other Mattets
Based on an Audit of Financial Statements Performed in Accordance with Government Auditing Standards.

Management comments provided to the entity should be inclusive of any recommendations to improve
compliance or controls over compliance with UCOA requirements.

A sample report follows:

Independent Accountant's Report on Applying Agreed-Upon Procedures

We have performed the procedures enumerated in Exhibit 1, which were agreed to by the Rhode
Island Department of Education (RIDE), solely o assist RIDE in evaluating the (entity's) compliance with
the Uniform Chart of Accounts during the fiscal year ended June 30, 20xx and the effectiveness of the
(entity's) internal control over compliance with the aforementioned compliance requirements as of June 30,
20xx. Management is responsible for the (entity’s) compliance with those requirements. This agreed-upon
procedures engagement was conducted in accordance with attestation standards established by the
American Institute of Certified Public Accountants. The sufficiency of these procedures Is solely the
responsibility of those parties specified in this report. Consequently, we make no representation regarding
the sufficiency of the procedures described below either for the purpose for which this report has been
requested or for any other purpose.

We were not engaged to and did not conduct an examination, the objective of which would be the
expression of an opinion on compliance. Accordingly, we do not express such an opinion. Had we
performed additional procedures, other matters might have come to our attention that would have been
reported to you. '

This report is intended solely for the information and use of the Rhode Island Department of
Education, the Entity, and the Office of the Auditor General and is not intended to be and should not be
used by anyone other than these specified parties.
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Uniform Chart of Accounts (UCOA) — Annual Compliance Testing Requirements

REQUIREMENT 2:

Total activity (revenue and expenditures) of the entity for the fiscal year as reperted (uploaded) to the UCOA database as of the final upload date shall be
reconciled fo the fotal activity within each Fund/Subfund of the municipal school district, regional scheol district, collaborative, or charter school as reported in the
final audited financial statements.

PROCEDURES:

Subtotal the final UCOA upload file by revenues and expenditures under each Fund/Subfund and reconcile to the audited financial statements (GAAP-basis).
Please note - reconciliations are not required for Trust Funds and Agency Funds.

RESULTS:

[dentify each variance between the UCOA upload file and audited financial statements in the table below. Each variance should be listed separately for fotal
revenues and total expenditures under each UCOA Fund/Subfund. Include variances which are proper reconciling items. Provide a description of each variance.
When there are multiple causes for a variance, identify the specific dollar amount that corresponds fo each cause. The description of the variance may be
included within the fable, but if more space is required, the description may be provided immediately following the table. Rows may be added or deleted from the
table, as necessary.

Description of Variance

Revenue variances:

KRR RREKKIOCORKIOCOOAK

FOOXXKAX KOO | XX XXX XK | SXXK KOO T S0 KOO 1 FXXOOL XK X | SOOI
FRHHKH KX IHH XK XOCOCOOOKAKHKKX,
TAHROKAAX KHRIOURHIX | EXXIOLXKXXX | XK IHK KX FHXKH XX KA ERA I KKK | KOOI
Expenditure variances:
IR AR IR KX IOHA XK
FOXXAXX KOO0 | SXXXOCCXHKXXX | SX0CROCCOX [ FXOOXRXOLKX | SXK K XXALXX | 3OO0 XX ICHAAN,
J 400000000 00000000 084000000600 4¢004
RIEXXHINRK JOCRIORXHXHAK | BXAK IO XXX | SXK IO RKR I | SO XKK K| S X X0 | XSO HNA AKX,

SCHOOL RESPONSE: (if applicable)
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Uniform Chart of Accounts (UCOA) — Annual Compliance Testing Requirements

REQUIREMENT 3:

Costs for debt service and lease and rental of buildings must be recorded consistent with specific UCOA requirements. Amounts charged to Function 421 should
be reconciled to the sum of expenditures considered debt service for financial reporting purposes and annual or longer-term leases for rental of the main school
facility (or facilities if the school has more than one focation). Short-term leases should not be included in Function 421.

PROCEDURES:

Subtotal expenditures posted io Function 421 (Debt Service) in the final UCOA upload file and compare to the ameounts reported in the audited financial
statements for debt service payments and rental payments under long-term lease agreements for main school facilities. Determine the reasons for any variances.

RESULTS:
Describe results.

SCHOOL RESPONSE: (if applicable)

REQUIREMENT 4
Payroll costs are subject to various UCOA coding requirements. Determine if the entity's procedures for payroll related costs support the following UCOA

requirements:

a. Benefit costs are charged in the same manner as direct wages — 2.g., to the same Fund/Subfund, Location, Function, Program, Subject and Job
Classification and in the same proportion when allocated to mere than one Fund/Subfund. Healthcare benefit costs are allocated consistent with the
employees wages based on actual insurance premiums or, in the case of employers who are self-insured, based on working rates.

b. The entify has made a defermination as to whether any employee meets the conditions that would require allocation of salary and benefits to more than
*one Fund/Subfund, Location, Function, Program, or Subject and has supporting documentation for that defermination, (e.g., depariment heads, nurses
who also teach, etc.)

c. Wages for Short-term substitute teachers are charged to Subject 0000. Wages for short-term teacher support personnel and long-term substitute
teachers should foliow the Location, Program, and Subject as used with the employees whom they are replacing.
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Uniform Chart of Accounts (UCOA) - Annual Compliance Testing Requirements

PROCEDURES:

Determine whether the entity's payroll system directly interfaces with the entity’s general ledger accounting system and whether it is designed tc post directly to
the appropriate UCOA account or if there are a significant amount of manual adjustments and journal entries to allocate payroll related cost to the appropriate
UCGCA account. Determine if the entity has reasonable and sufficient procedures in place to meet the payroll and related benefit requirements of the UCOA.
Review one payroll period posting to assess compliance with UCOA payroll allocation requirements (this may be satisfied through payroll transactions tested in
the sample of transactions tested for compliance in compliance testing requirement No. 1). Describe sample selection process. (Please note - If the entity is using
the intra-fund UCOA allocation teol, allocations are performed within the UCCA database and therefore testing is not required for benefit allocations made within
that Fund/Subfund.)

RESULTS:

Describe payroll system and whether the system interfaces directly with the general ledger system and whether it is designed to post directly to the proper UCOA
code or if there are a significant amount of manual adjustments and journal entries to allocate payroll costs. Conclude if the entity's procedures are reasonable
and sufficient to meet the payroll and refated benefit requirements of UCOA.

Describe results of compliance tests performed. Each instance of noncempliance shall describe the transaction detail (including dollar amount) and the specific
noncompliance observed. Also, please note whether the error was corrected in the final upload file.

SCHOOL RESPONSE: (if applicable)

REQUIREMENT 5:

Professional Development costs are subject to various UCOA coding requirements. Determine if the entity has complied with the UCOA requirements for
reperting Professional Development costs for three of the five Object accounts:

a. Object 51113 represents the portion of a teacher's regular salary, as specified in a contract or agreement, for professicnal days.
b, Object 51302 represents additional payments made to a teacher for after-hours school-based professional development,
¢. Cbject 53301 represents third-party vendor costs (on-site or off-site) for providing professional development. For instruction-related personnel, the

professional development costs should be posted to Funciion 222. Fer all other personnel, the professional development costs should be posted to the
same Function account as the base wages.
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Uniform Chart of Accounts (UCOA) - Annual Compliance Testing Requirements

PROCEDURES:
Review union confracts and adopted budget to identify professional development offered o teachers.

Review payroll records to verify compliance with UCOA rules for Objects 51113 and 51302, (This may be satisfied by testing one payroll record which includes
postings to both Object accounts and which may have been selected in compliance testing requirement 1 or 4).

Describe procedures for selecting & sample of transactions posted to Object 53301 (Expenditures selected in Compliance Testing Requirement No, 1 may be also
used to satisfy this compliance testing requirement). Examine the supporting vendor invoice fo identify the specific employee(s) receiving professional
development services and trace the employee name to the payroll record to determine the Function account to which base wages (Object 51113) were charged.
Verify the professicnal development costs were posted to the proper Function account based on the UCOA rules for the Function series.

Describe any additional procedures performed.

RESULTS:

Describe results of compliance tests performed. Each instance of noncompliance shall describe the transaction detail (including dollar amount) and the specific
noncomgpliance observed. Also, please note whether the error was corrected in the final upload file.

SCHOOL RESPONSE: (if applicable)
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