
Employment Notice 
 

 
 

CITY MANAGER 
 

Salary range $135,000 – $160,000 commensurate with experience 
 

Qualifications – per City Charter section 3.1 

The city manager shall be chosen by the council solely on the basis of executive and administrative 
qualifications, with special reference to prior experience in, or knowledge of, accepted practice with 
respect to duties of the office as hereinafter set forth. In addition, the city manager shall be a graduate 
of an accredited four-year college or university, with a master's degree in public administration, 
business administration, or a related field. The city manager shall have at least three (3) years of 
actual experience in a management level position in either the public or private sector. Such 
experience must include positions with responsibility in any of the following areas: Finance, planning, 
personnel, public works, public safety, economic development or their equivalent. At the time of 
appointment, the city manager need not be a resident of the city or state, but shall during the tenure of 
office, the city manager shall reside within a fifteen (15) mile radius of the city. 
Duties – per City Charter section 3.3. 

The city manager shall be the chief executive officer and the head of the administrative branch of the 
city government. The manager shall be responsible to the council for the proper administration of all 
affairs of the city and to that end he shall have power and shall be required to: 

  
(1)       Appoint and, when necessary for the good of the service, remove all officers and 
employees of the city except as otherwise provided by this Charter and except as he may 
authorize the head of a department or office to appoint and remove subordinates in such 
department or office, making appointments and promotions in the service of the city according 
to merit and fitness; 

  
(2)       Prepare the budget annually and submit it to the council and be responsible for its 
administration after adoption; 

  
(3)       Prepare and submit to the council as of the end of the fiscal year a complete report on 
the finances and administrative activities of the city for the preceding year; 

  
(4)       Keep the council advised of the financial condition and future needs of the city and 
make such recommendations as may seem to him desirable; 

  
(5)      Perform such other duties as may be prescribed by this Charter or required of him by the 

council, not inconsistent with this Charter. 
 
Resumes to be submitted to citymanagerselection@cityofeastprov.com or by mail to East 
Providence City Hall, ATTN: Kathleen Waterbury, 145 Taunton Ave., East Providence, RI  02914 
by July 22, 2015. 
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